MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
PROVISIONAL ANSWER KEY GCC - TBC HIN 30 - WPM BATCH - 1203

Sr.No Question Option A Option B Option C Option D Provisional Ans.
L | Internet ¥ interconnected T T A
Network g]
2 Internet & Information browser modem Computers D
connected network |
3 IPADS, TABLETS, Micro Mini Mainframe Super A
SMARTPHONES Computer Computer Computer Computer
THTT 3 FTUE
2l
4 | COMPUTERS # et T T B
TETEAT qHHT T21 8l
5 | cD-ROM #i wréer READ WRITE DELETE I T A
I 1 8- -
6 | word 2019% 1.25 7 width margin height length B
¢ ¢ i # default value
BRI
7 | MS-Word 2019 % EUCKES View tab Home tab Review tab Insert tab A
T # efia bar
T 2
8 In Word document list & set clear left right B
tab remove F¥ % form
: i .button click F¥|
9 | word document# File link Embed Copy Paste Hyperlink D
F4 % forT ___command
TEIHT T ST 2
10 | word document # text ¥ THET T e EEEREL D
3T document file link T
a‘?ﬁﬂl : Eoption FT T
Exdl
11| Workbook # STt & strat 250 255 13 205 B
sheets g &l
12| workbook # 3 =T 3 & ITaT & T A
worksheets g1 Tl 2
13 | u= workbook & ¥ =T 5% T T B
& SITaT worksheets
available T&r grdTl
14 | sheet gzama & move split merge IULIE Rl A
2 ¥ forw Ctrl + Home key
T ITANT Bl
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15

Work Book & 7T Work
Sheet Add ¢ ¥ forw

Pt i Tap -Cells
group ¥ #T Insert 7
Command T ITFT ZraT 2

il

=g

e

16

T+t Objects formr w=gT
Object F% F forT Format
TabF [RTqw&

17

Selected heading T F2
% forr Home Tab 9% Font

Font

Paragraph

Text Color

Drawing

18

Shadow effect 37 ¥ formw
text shadow command

tab & & TEwTT
FA 2

Insert

Home

View

Review

19

Shape Effect #HTE
Powerpoint &
7 H T 2

Font

Paragraph

Drawing

Editing

20

Power Point & Shape
Tgoption tab #
grar gl

Home

Insert

Both Home &

Insert

v A

21

T =217 Receive FF T
Attach ®rEeH f3aT STTaT 21

22

LAN

qTIaT TH

T ATET AT

23

Trash ¥ delete f% gu
E-Mail FIAT

AT 2

Recover

Delete

A 3T B EHTET

S HTE o

24

Delete f7 gu E-Mail,

trash #=gr arfoe ==t forw
ST &H|

25

2 @ g1 E-Mail %1
forward f3aT ST aaT




